


TOM 4HWcie ero (GpaMuius, HUMS, OTUECTBO, JaTa U MECTO POXKACHUS, ajpec, CeMeHHoEe,
colnanbHOe, MMYIIECTBEHHOE MOJIOKEeHUe, o0pa3oBaHue, MpodeccHs, T0XO0/bl, ApYyras
uHpopmaius, Heodxoanumas paboTONATENIO B CBA3M C TPYJAOBBIMH OTHOLIECHUSAMMU;

- 00paGoTKa MepPCOHAJILHBIX AAHHBIX — COOp, cUCTeMaTH3alusl, HaKOMJIEHHE,
XpaHeHue, yrouHenue (0OHOBJICHHE, U3MEHEHME), MCIIOJb30BaHME, paclipocTpaHecHUe (B
TOM uuciie nepenauva), obeszuyuBaHue, OJOKMpOBaHME, YHMUYTOKEHHE [CPCOHAIIBHBIX
JAHHBIX pAaOOTHUKOB Y UpeKAeHuUs );

- KoH(}UIEHIHAJBHOCTH TMEPCOHANBHBIX JAHHBIX — oO0sA3arensHoe Ul
coOIIoAeHus. ~ HA3HAYEHHOro  OTBETCTBEHHOIO  JMI@A, [MOJYYUBIIEro  JOCTyIn K
[ePCOHAIBHBIM JIAHHBIM PabOTHUKOB, TpeOOBaHUWE He JOIYyCKaTh MX PACHpPOCTPaHEHUs
0e3 cornacust pabOTHUKA HITM MHOT'O 3aKOHHOTO OCHOBAHUS;

- pacnpocTpaHeHHe HepCOHAJIbHBIX MAAaHHBIX — J€HCTBHs, HalpaBjJeHHBIE Ha
fepeaady NepcoHaibHbIX JaHHBIX PaOOTHMKOB ONpPelEJIeHHOMY Kpyry Jull (Tepegada
[IEPCOHANBHBIX  JAHHBIX) WM Ha O3HAKOMIIEHUE C [EPCOHAIbHBIMH JaHHBIMH
HEOTPAHMYEHHOIO Kpyra Jull, B TOM 4HUCJE€ OOHAapOAOBAHUE I1E€PCOHANIbHBIX AaHHBIX
pabOTHUKOB B CpeACTBAX MACCOBOH HH(pOpMalMH, pa3MelleHue B HHPOPMaUHOHHO-
TEJEKOMMYHHUKALUMOHHBIX CETSIX MJIM MPEJOCTaB/IeHUe JOCTYIIA K JIEPCOHAIbHBIM JaHHBIM
pabOTHUKOB KaKMM-JIMOO HHBIM CITOCOOOM;

- HCIOJbL30BAHHE NEPCOHANBHBIX [JaHHBIX — JcHcTBUs  (omepauuu) ¢
[IEPCOHANBHLIMM [JaHHLIMH, COBEPILAEMbIE JOJKHOCTHBIM JIMHOM YUpPEKIEHHUd B LEIAX
NPUHSITHS PEleHUH WM COBEPLICHUS MHBIX JEHCTBHH, MOPOKIAIOUUX HOPUAHYECKUE
NOCTEACTBUSL B, OTHOLIEHHH PaOOTHUKOB JIMOO MHBIM 00pa30oM 3aTparMBaloILMX UX HpaBa
1 CBOOOIbI MM MIpaBa U cBOOO/BI IPYTHX JIMIL;

- OJIOKMpOBaHHe NEPCOHAJBHBIX [JAHHBIX — BpPEMEHHOE Ipekpalienue coopa,
cucTeMaTH3alldy, HAKOIUICHHs, HCIOJb30BaHMs, PACHPOCTPAHEHHUS TMEPCOHATIBHBIX
JaHHBIX paDOTHUKOB, B TOM HUCIIE UX TTEPEAAYH;

- YHUYTOKEHHE MMePCOHAJBHBIX JAHHBIX — JIEHCTBUS, B peE3yJbTare KOTOPBIX
HEBO3MOKHO BOCCTAHOBHUTH COJIEPKAHHE I[MEPCOHANBHBIX [AaHHbIX B HH(OpMaLMOHHOH
CHCTEME MEPCOHATBHBIX JaHHbIX PAaOOTHUKOB UM B pe3yJibTaTe KOTOPbIX YHUUTOKAOTCS
MarepuabHbie HOCHTEU TIepCOHANbHbBIX JaHHBIX PAOOTHHKOB;

- o0e3IMYMBAHNE NMEPCOHAJIBHBIX JAHHBIX — JIEUCTBHA, B Pe3yJbTare KOTOPBIX
HEBO3MOJKHO  OMNpPE/IeNUTh MPUHAIIIEKHOCTh [EPCOHAIbLHBIX JaHHBIX KOHKPETHOMY
paOOTHHKY;

- 0o0WIeI0CTYNHbIE TEePCOHAJbHBIC JaHHbIEC — [IEPCOHAIBHBIC JaHHblE, JOCTYII
HEOrPaHUYEHHOI0 Kpyra JHi[ K KOTOPbIM INPENOCTAaBJIeH € CcOrlacusi padOTHHUKA WM Ha
KOTOpBIe B COOTBETCTBUH C (heepaIbHBIMU 3aKOHAMU HE paclpoCTpaHseTcs TpedboBanue
cOOIIIOIeHUS] KOH(PHASHLMATBHOCTH.

- undopmannst — cBe/icHUs (COoOOLIEHMs, JaHHBIC) HE3aBHCHUMO OT (POPMBI HX
[peCTaBleHUs.

- JNOKyMeHTHpoBaHHass HHdopMauHsa — 3aQUKCUPOBAHHAs HA MAaTEPUATILHOM
HOCHTEJIEC MyTeM [IOKYMEHTHPOBAaHUS HHQPOpPMALUI C PEKBU3MTAMH, MO3BOJSIIOUIUMU
OTIpE/CNIUTh TaKyo MH(POPMAIUIO UM €€ MaTepHalbHbI HOCUTE]b.
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3. CocTaB nepcoHadbHbIX JAHHBIX PA0OTHHKOB.

3.1. B cocras rnepcoHa bHbIX JaHHBIX pAOOTHUKOB Y UPEKAEHHS BXOJST:

- aHKeTHble U OuorpaduuecKkue JaHHbIE,

- oOpasoBaHue;

- CBEJICHUSI O TPYJ0BOM U OOLIEM CTaXe;

- CBEJIEHUsI O COCTABE CEMbU;

- IaCTIOPTHBIE JITAHHBIE;

- CBeJIeHUSI O BOMHCKOM YUYETe;

- CBeJIeHUs 0 3apabOTHOM [1j1aTe;

- CBEJICHHS O COLMANIBHBIX NBIOTAX;

- CHEeUANIbHOCT,

- Hajiuaue (OTCYTCTBHUE) CYIUMOCTEN;

- aJIpec MecTa JKUTENbCTBA;

- JOMALITHHI TesieoH;

- MeCTO PadOThI UK yueObl YIEHOB CEMbU U POACTBEHHHUKOB,;

- coJiepXXaHre TPy AOBOTO JOT0BOPA;

- JINYHBIE JIe/Ta U TPYAOBbI€ KHHXKKH COTPYIHHKOB;

-Jle)1a, COAeprKalie MaTeprabl O MOBBILUICHUIO KBAIM(MUKALUY U TeperioaroTOBKE

COTPYIHUKOB, MX aTTECTAalllH, CIyKEOHBIM PacCiIeI0BaHUsM;

3.2.JlaHHbie HOKYMEHTHI SBISIOTCS KOH(MUACHLMATILHBIMHU, IIPH DTOM, YUHTHIBAS UX
MAaCCOBOCTh M €JMHOE MeCTO OOpabOTKH M XpaHeHMs - COOTBETCTBYIOIMH IpUd
OTPaHAYEHUS HA HUX HE CTaBUTCHL.

4. O6paboTKa NMepCcOHAJbHBIX JAHHBIX.

4.1. B mensx obecreueHuss npaB W CBOOOX paboTHUKA Y4UpexKJeHHe H €ro
NIpeACTaBUTEH IPH 00paboTKe TMepPCOHATbHBIX SAHHBIX PA0OTHUKA 00S3aHbI COOMOAATh
clel1yiolue ooume TpedoBanus:

4.1.1.06paboTka MepcoOHANbHBIX JaHHBIX pa0OTHUKA MOXKET OCYILECTBIATHCA
HCKJIIOUMTENLHO B Lielgx oDecriedeHmsl COOMOIEHMs 3aKOHOB W MHBIX HOPMAaTHMBHBIX
MpaBOBBIX dKTOB, COAEHCTBHS pabOOTHUKaM B  TPYJIOYCTPOHCTBE, OOy4eHHH U
NIPOIBHIKEHUH 110 CIIy:KOe, oOecriedeHuss NUUHOH 0e3011acHOCTH PabOTHUKOB, KOHTPOJSA
KOJIMYECTBA M KQ4eCTBa BHIMOJIHSeMOU paboThl U 00ecriedeH sl COXPaHHOCTH UMYIIIECTBA.

4.1.2. llpu onpenenenun odbeMa U COAEpKaHUs, 00padaThIBAEMbIX NEPCOHAILHBIX
JaHHbIX  paboTHuka paboTojarenb JOJDKEH  PyKOBOJACTBOBAaThbCs — KOHCTUTYLHEH
Poccutickoii ®enepaunu, Tpynoseim Kogexcom Poccuiickodt ®Pepepauuu U HUHLIMH
benepabHbIMU 3aKOHAMHU.

4.1.3. TlonyueHue NEPCOHANBHBIX JIAHHBIX MOXET OCYIUECTBIATHCH KaK IyTeM
npe/ICTaBACHUS HX CaMHAM PaOOTHUKOM, TaK U ITyTEeM [OTY49eHHUs UX U3 UHBIX HCTOUHUKOB.

4.1.4. Eciu nmepcoHanbHble JaHHble PabOTHMKA BO3MOXKHO IOJYYHTh TOJBKO Yy
TpeThell CTOPOHbI, TO padOTHUK JOJKEH ObITh yBejomileH 00 5TOM 3apaHee U OT HEro
JIODKHO ObITh [OJY4EHO IHChbMEHHOEe corsacue. Paboroparens gomkeH COOOLIMTHL
pabOTHUKY O 1IeNsiX, M[PEeAMojaraéMbelX HCTOYHHKAX M crocodax — Molny4eHHd
NCPCOHANBHBIX JIAHHBIX, a TaK JK€ O XapaKTepe MOJJICKAILKX MOJTYUYCHUIO MePCOHAIBHbIX
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JaHHBIX M [IOCIECTBHAX OTKa3a paOOTHUKA JaThb IIMCbMEHHOE COIlache Ha HX
nonyuenune. O6paboTka MepCOHANbHBIX JaHHBIX COTPYAHHKA MOXKET OCYLIECTBIATHCS
TOJILKO € €ro IMMCLMEHHOrO COTJIacHsl 3a UCKIOUEHUEM TeX CJ/IydaeB, YTO NPeyCMOTPEHbI
noan. 2-11 . 1 er. 6 3akona ot 27.07.2006 Ne 152-®3 «O nepcoHaNbHbBIX AAHHBIX.

4.1.5. PaGoronarens He MMeeT TpaBa IojlydaTb U oOpadarTbiBaTbh MEPCOHATbHBIC
JlaHHbIE PaOOTHUKA O €0 MOJMTUYECKUX, PENUTHOZHBIX M MHBIX YOEKIEHHMIX H YaCTHOM
Ku3Hu. B ciydasx, HemocpeACTBeHHO CBI3aHHBIX C BONPOCAMU TPYJOBBIX OTHOLIEHMM
JapHble 0 JacTHOM Xm3HM paboTHHKa (MHGOPMALMS O JKHU3HEJESTEIBHOCTH B cdepe
ceMelHBIX OBbITOBBIX, JIMYHBIX OTHOIIGHHNA) MOTYT ObITh IMONy4YeHbl U 0OpadoTaHbl
paborosiaTesieM TOJbKO C €ro NHCHMEHHOI'O COITIacHsl.

4.1.6. PaborogaTeis He HMeeT NPaBo IoJydyarb U 0OpadarbiBaTh MMEPCOHANbHBIE
nandple  paboTHUKA O ero WIeHCTBe B OOHECTBEHHBIX OOBEIMHEHMSIX WA  €ro
npo(COIO3HON  JEATEIPHOCTH, 33  UCKIIOYCHMEM  CIy4aeB, NPEeyCMOTPEHHBIX
(esiepalbHBIM 3aKOHOM.

4.2. K 0bpaboTke, nepenade U XpaHEHHIO NIEPCOHANBHBIX JAHHBIX PA0OOTHUKA MOI'YT
UMETH JIOCTYM COTPYIHUKH:

- TUPEKTOp YUpeIeHYs;

-~ COTPYAHMKH OTjea KaApoB YUpeKAeHHs,

- PYKOBOJMTENM MOJipa3fAe/ieHuid MO HalpPaBIeHWIO AeATelNbHOCTH (IOCTYyIl K
JIMYHBIM JIAHHBIM TOJIBKO COTPYIHUKOB CBOETO MOApA3ACHeH A );

- MpH [EPeBOJic M3 OJHOTO CTPYKTYPHOIO MHOIApasLeleHHus B JPYyroe NOCTYN K
epcoHaNbHBIM  JJAHHBLIM ~ COTPYAHMKA  MOXET HMEThb  PYKOBOAWUTENL  HOBOIO
I10/Ipa3e/IeH s,

- caM paDOTHHMK, HOCUTEINb JaHHbIX.

- Jpyrfg COTPYJHHKH OpraHu3aldy IIPY BbIIOJIHEHUM HMU CBOUX CI1y:KEOHBIX
00s13aHHOCTEM.

4.3. Mcrionb30BaHne MepCOHANbHBIX JaHHBIX BO3MOMKHO TOJBKO B COOTBETCTBUM C
[eJIsIMH, ONpPEJeJUBIINMH UX  HonydeHue. llepconasbHble NaHHbIE HE MOryT OBITh
MCITOJIB30BAHBI B LIESX NPAYMHEHNUS UMYLIECTBEHHOIO U MOPAJbHOIO BpPE/a I'PaKAaHaM,
3aTpyAHEHWsT peanmsaliid npaB u  cBobox rpaxaad Poccuiickoit ®enepauui.
Orpanudenue npas rpaxnan Poccuiickoit (Pepepanrd Ha OCHOBE HCIONB30BAHUS
uHGOpPMALKH 00 UX CONMATILHOM MPOUCXOKICHUH, O PACOBOH, HALMOHAILHOM, A3bIKOBOH,
PEIUTHO3HOM U NMAapTHHHON MPUHAIJICXKHOCTH 3alIpellleHO Y KapaeTcss B COOTBETCTBHUM C
3aKOHO/IATEILCTBOM.

4.4, Tlepenada mepcoHanbHbIX AAHHBIX pa0OTHMKA BO3MOIKHA TOJBKO C COTJIACHS
paboOTHUKA WM B CIydasX, NpsiMO NPEJTYCMOTPEHHBIX 3aKOHOATENbCTBOM.

45]1Ipu nepegave TEpPCOHAIBHBIX JAHHBIX PaOOTHUKA padoTojaresp MOJDKEH
coOJroaaTh cieayronue Tpe00BaHus:

- He ¢oobmaTh mNepcoHaNbHBIE JaHHble paboTHHKa TpeThell cTopone 0e3
[TMCBMEHHOTO cOorjiacusi pabOTHHKA, 3a UCKIIIOUEHHEM CJIydaeB, KOIJa 3TO He0OXO/MMO B
HEeNAX OpeaynpexkIeHUsT yrpo3bl KU3HU M 3J0POBBIO pabOTHHMKA, a TaKXke B CIyyasx,
YCTAHOBJIEHHBIX (ejiepalbHbIM 3aKOHOM;

- He cooluaTh MepcoHallbHbIC JaHHbIE PaOOTHMKA B KOMMEPUECKHX LEJsIX 0e3 ero
MUCHBMEHHOTO COTJIACHS;



- IIpenyNpeauTh JHUI, NONYYarolliiX NepCOHaNbHbIE NaHHble PA0OTHUKA, O TOM, YTO
3TH JlaHHbIE MOTYT ObITh WUCIIOJB30BAHbI JHMIIb B HENAX, I KOTOPLIX OHH COOOLIEHB, U
TpeboBaTh OT ITUX JMI[ MOJATBEPKIEHUS TOIO, YTO DTO IpaBuilo cobmoneHo. Jluua,
nosiydaroliMe TepcoHajbHble JaHHble pPadOTHHKA, 00d3aHbl  COOJIONATH  PEKUM
cekpeTHOCTH (KOH(puaeHMaibHOCTH). JlaHHOE TOJI0XKEHHe He paclnpocTpaHseTcs Ha
oOMeH  [epCOHAIBHLIMH  JAHHBIMKH  PabOTHUKOB B  IOPSAAKE, YCTAHOBJIEHHOM
dhenepanbHbIMM 3aKOHAMH;

- paspeliath JAOCTYIT K MEPCOHATBHBIM JaHHBIM PaOOTHMKOB TOJNBKO CHELHAIBLHO
YIIOJIHOMOYEHHBIM  JIUI[aM, ONPEJEJIEHHbIM IIPUKAa30M I10 OpPraHu3alud, IIpU OTOM
yKa3aHHble JMIa MODKHBI MMETh NPaBO TOJNy4aTh TOJBKO Te [epCOHANbHBIEC JaHHbIE
pPaGOTHHKA, KOTOPhIE HEOOXOAMMBI 151 BHIITOJIHEHU KOHKPETHBIX (DYHKIIMH;

- He 3agpamnBaTh HHOOPMALUIO O COCTOSHWMM 370pOBbsi PAOOTHUKA, 34
WCKJIIOYEHMEM TeX CBeAeHUM, KOTOpble OTHOCSATCS K BOMPOCY O BO3MOKHOCTH
BBITOJHEHUS] pabOTHUKOM TPYA0BOH PyHKUIMH;
repelaBaTh NEPCOHAIBHBIC JaHHbIe PA0OTHUKA NPEJCTAaBUTENSIM PaOOTHUKOB B MOPSIKE,
yeranosiennom TpymaosbiM Kojiekcom, U OrpaHAYUBaTh 3Ty HHMOPMALMIO TOIBKO TEMH
MEPCOHAIBHBIMU  JaHHBIMH  pabOTHMKA, KOTOPble HEOOXOJMMbl Ul  BBIITOJIHEHHUS
yKa3aHHBIMHU NPEACTABUTEISIMA UX (PYHKIIHH.

- Tepefavya IepcoHaNbHBIX JAHHBIX OT JepiKarels WIM €ero npeicTaBUTeNei
BHELIHEMY [TOTPEOUTENIO MOYKET AOMYCKaThCsS B MUHUMAIbHBIX 00BEMax U TOJBKO B
LessX  BBITOJHEHMS 3a37a4, COOTBETCTBYIOMIMX OOBEKTMBHOM IpuuuHe cOopa 3THX
JIAHHBIX. ,

- [pH Tepeade NepcoHaTbHbIX JAHHBIX pabOTHUKA TOTPEOHTENSIM (B TOM YHCIIE 1 B
KOMMEpPUYECKMX 1IeJIs1X) 3a Tpejelibl opraHu3alud padoTojaresb He JIOJDKEH coo0INarh
3TU JIaHHbIE TPETHEU CTOPOHE

- 0e3 MUCHLMEHHOTO coryacHs paboTHHKa, 3a MCKIIOYEHHEM CiIy4daeB, KOrja 2TO
HEOOXONMMO B HENSIX MNPeAyNpeXIeHusl YIpo3bl )KU3HU U 3[0POBBIO PaOOTHMKA WIH B
CllydasiX, YCTAHOBJICHHBIX  (heJIepalbHbIM 3aKOHOM.

4.6. Bce Mepsl KOHGHACHIMAIBHOCTH Iipu cOope, oOpaboTke W XpaHEHUH
[EPCOHANBHBIX JIAHHBIX COTPYJIHUKa PacCHpOCTPAHAIOTCS KaK Ha OyMakHble, TaK M Ha
SNIEKTPOHHBIE (ABTOMATH3UPOBAHHbBIC) HOCUTENX HH(POPMALIHH.

4.7. He porryckaeTcsi oTBeHaTh Ha BOIIPOCHL, CBSI3aHHbIE C Ilepeflauei nepcoHanbHON
uHdopmanuu 1o Tese@ony win (axcy.

4.8.XpaHeHwe IepCOHAIbHBIX [JAHHBIX JOJDKHO HNPOUCXOJUTH B  MOPSIKE,
MCKITFOYAOIIEeM HX yTPaTy MM UX HENPAaBOMEPHOE UCIIOJIb30BAHUE.

4.9 ITpu MpUHATHH peLIeHUH, 3aTParuBaloOIUX HHTepechl padoTHUKA, paboToAaTeb
HE WMeEeT IpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX MaHHBIX pabOTHHKA, MOJIYyYEHHBIX
MCKITIOYATENBHO B pe3yjibTaTe MX aBTOMATH3HPOBAHHOM OOpAabOTKM HIIH BJIEKTPOHHOTO
nonydenus.  PaborojaTenh  y4MTHIBAeT  JIMUHBIE — KauecTBa  pa0OTHHKA,  €ro
J100pOCOBECTHBIN M 3P (HEKTUBHBINA TPY .



5. Komiieke 10KyMeHTOB, CONPOBOKAAIMIHHI npoiecc 0GopMIeHHsS] TPV 10BbIX
OTHOUWIECHHH Pa0OTHHKA B YUpe:KIAeHHe IPH ero npHeve,
nepeBoie H YBOJILHEHHH.

5.1. Mindopmanus, npencrasiseMas pabOTHUKOM IPH TMOCTYIUIEHHH Ha padoTy B
YupexxaeHne, 10JpKHa UMETh JOKyMeHTaubuyro (Gopmy. Ilpu 3akioueHHH TPy 10BOTO
JI0TOBOPa B COOTBETCTBHM ¢O cT. 65 Tpynosoro xoaekca Poccuiickoit ®enepatiii iiiio,
nocrynarouiee Ha paboTy, NpeabsBiseT padoToaaTento:

- lacnopt rpaxxaanuna Poccuiickon Penepanuu;

- TPYAOBYIO KHUKKY U (WJIH) CBEIIEHUS O TPYAOBOH JACSATENBLHOCTH, 3a UCKIIOUCHHEM
cllydaeB, KOIjla TPYJAOBOH JOrOBOpP 3aKJHOYACTCSl BIEPBBIC WM PA0OTHMK MOCTVIIAST HA
paboTy Ha YCIOBHUAX COBMECTHTENBCTBA, JHOO TpyJOBas KHiKKA V padoTHHKA
OTCYTCTBYET B CBSI3U € €€ YTPATOW WU [0 IPYTUM NMPUUHHAM,

- CTPaxoOBOE CBU/ICTEIBCTBO I'OCYAAPCTBEHHOIO NEHCHOHHOTO CTPaxXOBaHUsI:

- JIOKYMEHTBbl BOMHCKOIO yyeTa — JUI BOEHHOOOS3aHHBIX M JIML, MOIIe/KallInX
BOUHCKOMY YYETY;

- IOKyMeHT 00 o0pa3oBaHUU, O KBAIM(DUKALMU WA HAJIMYUKM CIIEHHAILHBIX
3HAHMM — MpPU TIOCTYTUIGHMH Ha paldoTy, TpeOyIomyo CclheluanbHblX 3HaHUA MU
ClIeIMaIBHOM MTOJTOTOBKHU;

- CBUJICTENILCTBO O nipucBoeHuun MHH.

5.2. Ilpy odopmiieHun paboTHHKA B YupexjeHHe HHCIEKTOPOM I10 Kajpam
3anojHsercs yHupuuuposaHHas Gopma T-2 «JIuunas kaprouka paboTHHKa», B KOTOPOH
OTPaXKaAOTCs CNEAYIONINE aHKeTHBIE U Ororpaduyeckue AaHHbIe pabOTHUKA:

- obmue cBenennss (PJ.O. pabotnuka, mara poXJICHUs, MECTO POKICHHS,
rpaKJaHCTBO, oOpazoBanue, npodeccuss, CTax padoOThl, COCTOAHUE B Opake, NacropTHHIE
JlatHbie);

- CBE/[EHUS O BOUHCKOM YYETe;

- JaHHBIE O IpUEMe Ha padoTy;

5.2.1. B jlanbHeiLIeM B TUYHYIO KAPTOUKY BHOCSTCS:

- CBeJIeHUs O TlepeBoaaxX Ha APYTyro padbory;

- CBeJleHHs 00 aTTecTallly;

- CBEJIEHUS O TIOBBILICHUY KBATH(UKAIINH;

- CBEJICHUS 0 TPOeCCHOHAIIBHON MTePEeIIO/IrOTOBKE;

- CBEJIeHHUS 0 Harpajiax (MOOMPEHUsIX ), MOYeTHBIX 3BAHHSIX;

- CBEJIEHHUs 00 OTIycKax;

- CBEJICHUS O COIMAJIbHBIX FapaHTHSIX;

- CBEJICHUS O MECTE )KMTEJIbCTBA U KOHTAKTHBIX TeJedoHax.

5.3. HucnekropoM MO KajgpaMm CO3JAlOTCS W XPaHSIICS CICAYIOUIHUE TPYIIIbI
JIOKYMEHTOB, COZIepKalife JaHHbIC 0 pAOOTHUKAX B €IMHUYHOM WM CBOJIHOM BHU/IE:

5.3.1. JlokymeHTBI, coieprKalliie NepCOHANbHbBIE JJaHHbie PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COMpPOBOXKIAIOLIKAE Ipolecc O(OPMIEHHUS TPY/OBBIX OTHONIICHUH UpH
npueMe Ha paQoTy, NepeBojie, YBOJbHEHUH; KOMIUIEKC MATepUaIOB 10 aHKeTHPOBAHHIO,
TECTUPOBAHNIO; TIPOBEJICHUIO COOECEeIOBaHNM) C KaH/IUIATOM Ha J0JUKHOCTD;, MO JIMHHUKH
1 KOIIMY [IPUKA30B 110 JIMYHOMY COCTABY; JIMYHBIE JI€la U TPYAOBble KHUKKHA PabOTHUKOB;
Jena, colepaue OCHOBAaHMS K IIPUKa3y 10 JIMYHOMY COCTaBy; Jiefia, COJepKaillue
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mMarepuaibl  arrecTallMd  pabOTHUKOB;  CIYKEOHBIX — PacCiCIOBaHHI;  CIIPaBOUYHO-
MH()OPMALIHOHHBIA OaHK JAaHHbIX O MEPCOHANY (KapTOTEKH, KYPHAIB): [0 LTHHHHKH H
KONHH OTYETHBIX, aHAJUTHYECKUX M CIPABOYHBIX MaTepUaToB. [€Pe1aBaeMbIX
PYKOBOACTBY YUpekKJEHUs, PYKOBOJUTENAM CTPYKTYPHBIX [01pa3IeTeHiii: KO
OTHETOB, HAIPaBISIEMbIX B [OCY/JApCTBEHHBbIE Opranbl  CTATHCTHKH. HAIOTOBbLIS
HHCHEKLUH, BBIIECTOSIIINE OPraHbl YIPABICHUA U APYTHE YUPEKIACHMUS ).,

5.3.2. JloxymeHTallMs IO OpraHu3alu¥M padoOThl CTPYKTYPHbBIX I[0.1paziie1eHHii
(NOJIOKEHUSL O CTPYKTYPHbBIX NMOAPA3AENEHMAX, JOJUKHOCTHBIE MHCTPYKIIMH PadOTHHKOB,
IIPUKA3bl, PpAcCHOpSKEHUA, YKa3aHWsd PYKOBOIACTBA YUPEKJCHHUS), JTOKVMEHTBI II0
[JIAHUPOBAHMIO, YydeTy, aHaJu3y W OTYETHOCTH B 4YacTH padoThl ¢ TepCOHAIOM
YupexneHus.

6. [locTyn K nepcoOHAILHBIM AaHHbIM,

BuyTtpennuii foctyn (A0CTYN BHYTPH Y HPEXKIAEHUA ).

6.1.1.11paBo noctyna k nepcoHaJbHbIM AaHHBIM COTPYIHUKA HMEFOT:

- IUPEKTOp YUpeKJAeHUs;

- UHCIIEKTOp 1O KaapaM Y upeKIeHus;

- DYKOBOJMUTENM TMOAPA3/C/eHUN [0 HANpaBJACHHUIO AESTeJBHOCTH (JIOCTYIT K
JIMYHBIM JaHHBIM TOJbKO COTPYAHUKOB CBOEIO IIOAPA3/ICIICHUS );

- IpU [EePeBOAE M3 OJHOIO CTPYKTYPHOIO NOAPA3/CiCHUs B Jpyroe JOCTYI K
NEPCOHANBHLIM  JTAaHHBIM  COTPYJHMKA  MOXET WMeThb  PYKOBOIMTENHL  HOBOIO
N0/ipa3iesieHNs;

- caM paOOTHHK, HOCUTEJIb JIAHHBIX.

Jpyrue COTPYJHHMKH OpraHuM3aluMd TPH  BBINOJHEHUWM HUMH CBOUX  CJYKEOHBIX
00s13aHHOCTEH.

6.1.2. Tlepedens JHI, HMEIOIIUX JOCTYI K MePCOHANBHBIM JAHHBIM pabOTHUKOB,
OlIpelleIACTCS IPUKA30M JIMPEKTOPA Y UPEKACHHUS.

6.2. BHewnui noctyn.

0.2.1.K uucny maccoBbix notpeduTenel nepcoHanbHbIX JIAHHBIX BHE OpraHU3alvu
MO’KHO OTHECTHU I'OCYyAapCTBEHHbIE U HErOCYAapCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBbIe MHCIICKIIUH;

- IPaBOOXPAHUTEbHbBIE OPTaHbI;

- OPTraHbl CTaTHCTHKY;

- BOEHKOMATh;

~ OpPraHbl COLUAIBHOTO CTPAXOBAHUA;

- [IEHCHOHHbIE POHJIBL;

- IOJpa3/ieJIeHUsi MyHUIIMIAIBHBIX OPTaHOB YIIPaBJleHus;

6.2.2.HaJ[30pHO-KOHTPOJIbHBIE OPraHbl MUMEIOT JIOCTYIl K HH(GOpMaludd TOJLKO B
cepe cBoeH KOMITETEHIIMH.

6.2.3. Oprasusanuu, B KOTOpbIe COTPYJAHHK MGKET OCYUICCTBIATEH MEPEUHCIICHHMS
JIEHEXKHBIX CPeNCTB (CTpaxoBbie KOMIIAHMH, HEroCylapCTBEHHBIE IMEHCHOHHbIC (DOHIBI,
0J1aroTBOPUTEIIbHBIE OPraHU3aLUM, KPEIUTHbIC YUPEKACHUS), MOTYT [IONYUYUTEh JOCTYIT K
IIEPCOHAIIbHBIM JIAHHBIM Pa00THHKA TOJILKO B CIIy4ae ero MUCHMEHHOIO Pa3peIleHHms.



0.2.4.CejieHust 0 padoTalolleM COTPYAHHKE HIH ViKe VBOJIEHHOM MOIVT ObIThH
MpeacTaBi1eHbl Jpyrod  opraHu3aluell TOJbKO C MHUCbMEHHOIO 3ampoca Ha oO1aike
OpraHM3aluH, C MPUIOKEHUEM KOIKUH HOTAPUAJIbHO 3aBEPEHHOTO 3asiBICHHS padOTHHKA.

0.2.5.1lepcoHanbHble  JaHHbIE  COTPYJHHMKA  MOLYT  ObITh  [peICTABICHbI
POJICTBEHHUKAaM WJIM UJIeHaM ero CeMbH TOJBKO C IHMCBMEHHOIO pa3pelleHHs caMoro
COTPY/THHKA.

0.2.6.B ciydyae pas3Boja ObiBIIas cynpyra (Cymnpyr) UMEOT NpaBoO 00paTHTLCS B
YupexaeHnue ¢ MUCbMEHHBIM 3allpOCcOM O pasMepe 3apadOTHON IiaThl COTpYIHHKA 0€3
ero cornacus (YK P®D).

7. 3amura nepcoHAJbHBIX JaHHBIX

7.1.3ammra [IEpCOHAJIBHBIX JTAHHBIX [Ipe/ICTaBIsET coboit AKECTKO
perjJaMeHTUPOBAHHbLIH M JUHAMUYECKU TEXHOIOTMUECKUI Ipolece, NMpeaynpesk 1aiui
HapylieHWe JOCTYNHOCTH, HEJOCTHOCTH, JOCTOBEPHOCTH W KOH(HAEHIMATLHOCTH
[IEPCOHANBHBIX JIAHHBIX M, B KOHEYHOM cUeTe, 00ECNeYHBaOIIMHY JOCTATOYHO HAAEKHYIO
Oe3omacHOCTh MH(pOpPMaLKMKM B MPOLECCE YHPABICHYECKOW ¥  ITPOU3BOACTBEHHON
AESATeTbHOCTH KOMITaHUH.

7.2. 3ammra MepcoHaldbHBIX JAaHHBIX pa0OTHUKAa OT HENPaBOMEPHOIO HX
UCTIONB30BAHMS WM yTpaThl JOJDKHA OBITH olOecrnedeHa YupeKAeHMEM 3a CYET ero
CPEJCTB B NMOpAJIKE, YCTAHOBICHHOM (e/iepalibHbIM 3aKOHOM.

7.3. BHyTpeHHsis 3amura.

7.3.1./Inst oGectieyenust BHYTPEHHEHN 3alUUTBI NEPCOHATLHBIX JAHHBIX paOOTHUKOB
HEeoOX0ANMO cOOITI0IATh Psijl Mep:

- OrpaHUYeHHWE M perjjamMeHrTauust cocraBa pabOTHUKOB, (YHKIMOHAILHbIE
0053aHHOCTH KOTOPBIX TPEOYIOT JIOCTYyIIa K IIEPCOHAILHBIM JaHHBIM COTPYIHUKOB.

- cTporoe u30UpaTesibHOE M ODOCHOBAaHHOE pacrpesieficHhe JOKYMEHTOB W
HH(OPMALIIT MEATy pPAabOTHIUKAMU;

- palMoHaJbHOE pa3MeIleHHe padbodux MecT pabOTHHKOB, IpPH  KOTOPOM
HCKIIIOYaloch Obl OSCKOHTPOIBHOE UCHOIB30BaHUE 3allivilaeMol HH(OPMALINH;
3HaHue pabOTHUKOM TpeOOBAaHMH HOPMATUBHO — METOTUYECKHUX JOKYMEHTOB IO 3aILNATE
MH(OPMALIUK U COXPAHEHUH TalHbI;

- OpraHu3alus NopsJika YHHUYTOXKCHUS HHOPMaLINK;

CBOEBPEMEHHOE BbISIBJIEHHE HapyllleHUs TPCOOBaHUN pa3pelIuTelIbHOW CHCTEMBI J0CTYIIa
PabOTHUKAMU NOJIpa3/ieIeHUs;

- BOCITUTATEJIbHAS U pa3bsCHUTENbHAsA padoTa ¢ paOOTHUKAMU MO TIPEYPEXICHUIO
yTpaThl LIEHHbIX CBeJIeHUH TIpH padoTe ¢ KOH(PUICHINATBHBIMH JOKYMEHTAMU;

7.3.2.3a1uTa nepcoHabHBIX AAHHBIX COTPY/IHUKOB Ha 3JIEKTPOHHBIX HOCHTEISAX:
BCE TIAKH, COJAep)Kalllde [epCOHaJbHbIC JaHHbIC COTPYJIHMKA, MOIDKHBI MMETh
OTIPaHUYECHHBIN JTOCTYIL.

7.4. BueniHsas 3amura.

7.4.1. Jlng obecnieueHWs BHELIHEH 3alUUTbl MEPCOHAIBHBIX JaHHBIX PaOOTHHKOB
HEOO0X0AUMO cOOTIONATh Psia Mep:

- TIOPSIOK NIpUEMa, yUeTa B KOHTPOJIS JeSATENbHOCTH MOCeTUTENIEH;

- TEXHUUECKHE CPEJICTBA OXPaHBbI (DJIEKTPOHHBLI KJIOY, CUTHATU3AIHH );
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. Boe aHua. cBsa3aHHbIe ¢ nojydyeHUeM, oOpadOTKOH W 3allluTOH MepCOHaThHBIX
JaHHBIN. 00s833Hbl He pa3riiallaTh IepCOHANIbHbIE AaHHbIE paOOTHHKOB.

“.n. Kpome Mep  3auMTBl  [E€PCOHANBHBIX  JAHHBIX,  YCTAHOBIEHHBIX
‘|0HOIATeIBCTBOM, — paGoTonarend, pabOTHUKM M MX  [PEJACTABUTEIM  MOTYT
55:120aTblBaTh COBMECTHBIE MEPbI 3aILUTHI IEPCOHANBLHBIX JIAHHBIX PAOOTHUKOB.

8. IIpasa u o0s3anHOCTH paGoTHHKA.

8.1. PaboTHUKM MOMKHBI OBITH O3HAKOMIIEHLI IOL PACIHCKY € JOKYMEHTaMH
OpraHu3alui  yCTaHABIMBAIOIIUMU NOPsAJ0K  00pabOTKM MepCOHATBHBIX  JaHHBIX
pabOTHHKOB, a TaK)Ke 00 WX NpaBax U 00s3aHHOCTSX B 3TOH 00J1aCcTH.

8.2. B uemsix 3allUThl MEPCOHANBHBIX JAHHBIX, Xpawsumxcs y padoromarens,
pabOTHUK UMEET MPaBo:

- Tpe®OBaTh UCKIIOUEHHUS UJIM UCIPABJICHUS HEBEPHBIX UITH HEMOJIHBIX JaHHLIX;

- Tojlydyarh CBOOOJHBIM OCCHNaTHBIA JAOCTYN K CBOMM HEPCOHAIBHBIM JaHHBIM,
BKJIIOYasl TpaBO Ha NOJy4YeHHE KOIMUU JH0OOH 3amucH, cojepikalled IepCoHaNbHLIE
JIAHHBIE.

- IIepcoHalbHbIC JIaHHblE OLEHOYHOrO XapakTepa JIOMOJIHHTL 3asBiIEHHEM,
COZIePXKALIUM €ro COOCTBEHHYIO TOUKY 3PEHMUS;

- OIIpeJIesiTh CBOMX Npe/ICTaBUTENeH 1T 3aIUThl CBOMX MEePCOHATBHBIX JIAHHBIX;
Ha COXpAaHEeHUE U 3alUTY CBOEH JIMUHOU JKU3HHU U CeMeHHOW TalHbI.

- PabGornuk o0si3an nepenaBaTb  YUPEKJCHHIO KOMIIEKC JIOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX

- JIEPCOHAJIbHLIX JAHHBIX, COCTaB KOTOPBIX ycTaHoBieH TpynoBeiM Kogekcom PO, a
Tak)ke CBOEBPEMEHHO co00IIIaTh 00 U3MEHEHUSIX CBOMX MEPCOHAIbHBIX JTAHHBIX.

- PaboTnuku cTaBAT YupexIeHne B U3BECTHOCTL 00 U3MeHeHUN (aMUIUH, UMEHH,
OTHEeCTBa, AaThl POKJIEHUS, UTO NOIYYAET OTPAXKEHHUE B TPYJIOBOU KHHIKKE Ha OCHOBAHHUHU
[IPE/ICTABIICHHBIX  JIOKYMEHTOB. [lpu HEoOXOIUMOCTH H3MEHSIOTCS JaHHble 00
00pa3oBaHUU, NPOheCcCHH, CNeLUalbHOCTH, IPUCBOCHUH HOBOT'O paspsijia u Ip.

9. OTBEeTCTBEHHOCTH 32 pasriauieHue KOHPUIeHIHAIbHOM
uH(popMaIHu, CBI3aHHOI C NePCOHAJbLHBIMH JAHHbLIMH.

9.1. PyxoBoauTenb, paspellatollidi JOCTYIl COTPYAHUKA K KOHPHIACHUMATLHOMY
JJOKYMEHTY, HeCeT [1IEPCOHAIBHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelIeHue.

9.2.  Kaxiapli  COTPyIHHK  OpraHH3alMM, [OJy4aroliuid I8 paboThl
KOH(OUEHUUANBHBIA TOKYMEHT, HeCeT €IUHONNYHYIO OTBETCTBCHHOCTh 33 COXPAHHOCTD
HOCHTENS U KOHPUICHIIUATBHOCTE UH(POPMAIIHH.

9.3.JInuna, BHHOBHbIE B HAPYLIEHUH HOPM, PErYJUPYIOLIUX M0Jy4YeHue, 00padoTKy H
3alUTY MEPCOHANIBHBIX J@HHbIX paboTHuKa, HECyT JAMCLUIIIMHAPHYIO,
AAMUHHMCTPATUBHYIO, TPaXJAHCKO-IIPABOBYIO WJIM YTOJIOBHYKO OTBETCTBEHHOCTH B
COOTBETCTBHUH C (pejiepalibHBIMU 3aKOHAMH.



